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City of Glendale Public Works Department, Engineering Division 

Contractor’s Questionnaire for the Pre-Qualification to Bid  
 

For the construction of the 
 

CHEVY CHASE SEWER DIVERSION PROJECT  
 

APPLICANT INFORMATION 

CONTACT INFORMATION 
 

Firm Name:    
 (as it appears on license) 

Check One:   Corporation 
   Partnership 
   Sole Prop 
   Other 

Contact Person:   

Address:   

Phone:   Email:   

If firm is a sole proprietor or partnership:  

Owner(s) of Company:   

Contractor’s License Number(s):  

  

  

  

I, the undersigned, certify and declare that I have read all the foregoing answers to this 
prequalification questionnaire and know their contents. The matters stated in the questionnaire 
answers are true of my own knowledge and belief, except as to those matters stated on 
information and belief, and as to those matters I believe them to be true. I declare under 
penalty of perjury under the laws of the State of California, that the foregoing is correct. 

 

Date  (Name) 

Contractor’s Prequalification Questionnaire Page 1 of 13 Chevy Chase Sewer Diversion Project, Spec 3445 



PART I ESSENTIAL REQUIREMENTS FOR PRE-QUALIFICATION 

Contractor will be immediately disqualified if the answer to any of questions 1 through 5 
is “no.”1 
 
Contractor will be immediately disqualified if the answer to any of questions 6, 7, 8 or 9 
is “yes.” 2  If the answer to question 8 is “yes,” and if debarment would be the sole 
reason for denial of pre-qualification, any pre-qualification issued will exclude the 
debarment period. 
 
 
1. Contractor possesses a valid and current California Contractor’s license for the project 

or projects for which it intends to submit a bid. 
  Yes   No 

2. Contractor has liability insurance with a combined minimum single policy limit per 
occurrence of $2,000,000 for both Comprehensive and Broad Form General Liability. 

  Yes   No  (Submit letter confirming) 

3. Contractor has current workers’ compensation insurance policy as required by the 
Labor Code or is legally self-insured pursuant to Labor Code section 3700 et. seq. 

  Yes   No   Contractor is exempt from this requirement, because it has 
no employees.   (Submit letter confirming) 

4. Have you attached a copy of last two years of a reviewed or audited financial statement 
with accompanying notes and supplemental information? 1 3 

  Yes   No 

NOTE:  A financial statement must be either reviewed or audited to be acceptable.  A 
letter verifying availability of a line of credit may also be attached; however, it will be 
considered as supplemental information only, and is not a substitute for the required 
financial statement. 

5. Have you attached a notarized statement from an admitted surety insurer (approved by 
the California Department of Insurance) and authorized to issue bonds in the State of 
California, which states: (a) that your current bonding capacity is sufficient for the 
project for which you seek pre-qualification if you are seeking pre-qualification for a 
single project; or (if you are seeking pre-qualification valid for a year) (b) your current 
available bonding capacity? 4 

  Yes   No 
 
NOTE:  Notarized statement must be from the surety company, not an agent or 
broker. 

6. Has your contractor’s license been revoked at any time in the last five years? 2  
  Yes   No 
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7. Has a surety firm completed a contract on your behalf, or paid for completion because 
your firm was default terminated by the project owner within the last five (5) years? 2 

  Yes   No 

8. At the time of submitting this pre-qualification form, is your firm ineligible to bid on or be 
awarded a public works contract, or perform as a subcontractor on a public works 
contract from any jurisdiction or agency, pursuant to either Labor Code section 1777.1 
or Labor Code section 1777.7? 

  Yes   No 
If the answer is “Yes,” state the beginning and ending dates of the period of debarment: 
______________________________________________________________________ 

9. At any time during the last five years, has your firm or any of its owners or officers been 
convicted of a crime involving the awarding of a contract of a government construction 
project, or the bidding or performance of a government contract? 2 

  Yes   No 

 

 

 

 

 

 

1 A “no” answer to question 4 will not be disqualifying if the contractor is exempt from complying with question 4,   
for reasons explained in footnote 3. 

2 A contractor disqualified solely because of a “yes” answer given to question 6, 7, or 9 may appeal the 
disqualification and provide an explanation for the relevant circumstances during the appeal procedure. 

3 Public contract Code section 20101(3) exempts from this requirement a contractor who has qualified as a small 
business pursuant to Government Code section 14837(d)(1), if the bid is “no more than 25 percent of the 
qualifying amount provided in section 14837(d)(1).”  As of January 1, 2001, the qualifying amount is $10 million, 
and 25 percent of that amount, therefore, is $2.5 million. 

4 An additional notarized statement from the surety may be requested by Public Entity at the time of submission of 
a bid, if this pre-qualification package is submitted more than 60 days prior to submission of the bid. 
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PART II HISTORY OF THE BUSINESS AND ORGANIZANITONAL PERFORMANCE 

  
1. How many years has your organization been in business in California as a contractor 

under your present business name and license number?     Years 

2. What is the average annual construction work done by your organization? 

$ ________________ 

3. What is the current backlog of work in your organization? Provide the names of the 
project with their costs on a separate sheet of project. 

4. Is your firm currently the debtor in a bankruptcy case? 
  Yes   No 

5. Was your firm in bankruptcy any time during the last five years?  (This question refers 
only to a bankruptcy action that was not described in answer to question 7, above). 

  Yes   No 

6. Has any CSLB license held by your firm or its Responsible Managing Employee (RME) 
or Responsible Managing Officer (RMO) been suspended within the last five years? 

  Yes   No 

7. At any time in the last five years, has your firm been assessed and paid liquidated 
damages after completion of a project, under a construction contract with either a public 
or private owner? 

  Yes   No  If “Yes”, list how many days per contract:_____. 

8. In the last five years has your firm, or any firm with which any of your company’s 
owners, officers or partners was associated, been debarred, disqualified, removed or 
otherwise prevented from bidding on, or completing, any government agency or public 
works project for any reason? 

  Yes   No 
 
NOTE:  “Associated with” refers to another construction firm in which an owner, 
partner or officer of your firm held a similar position, and which is listed in 
response to question 1c or 1d on this form. 

9. In the last five years, has your firm been denied an award of a public works contract 
based on a finding by a public agency that your company was not a responsible 
bidder? 

  Yes   No 
 

Question No. 8 and No. 9 refer only to disputes between your firm and the owner of a project. 
You need not include information about disputes between your firm and a supplier, another 
contractor, or subcontractor.  You need not include information about “pass-through” disputes 
in which the actual dispute is between a sub-contractor and a project owner.  Also, you may 
omit reference to all disputes about amounts of less than $25,000. 
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10. In the past five years, has any claim against your firm concerning your firm’s work on a 
construction project, been filed in court or arbitration? List project/claim and amount 
for each. 

  Yes   No 

11. In the past five years, has your firm made any claim against a project owner concerning 
work on a project or payment for a contract, and filed that claim in court or 
arbitration? List project/claim and amount for each. 

  Yes   No 

12. At any time during the past five years, has any surety company made any payments on 
your firm’s behalf as a result of a default, to satisfy any claims made against a 
performance or payment bond issued on your firm’s behalf in connection with a 
construction project, either public or private? 

  Yes   No 

13. In the last five years, has any insurance carrier, for any form of insurance, refused to 
renew the insurance policy for your firm? 

  Yes   No 

14. Has your firm or any of its owners, officers, or partners ever been found liable in a civil 
suit, or found guilty in a criminal action, for making any false claim or material 
misrepresentation to any public agency or entity? 

  Yes   No 

15. Has your firm or any of its owners, officers or partners ever been convicted of a crime 
involving any federal, state, or local law related to construction? 

  Yes   No 

16. Has your firm or any of its owners, officers or partners ever been convicted of a federal 
or state crime of fraud, theft, or any other act of dishonesty? 

  Yes   No 

17. If your firm was required to pay a premium of more than one per cent for a performance 
and payment bond on any project(s) on which your firm worked at any time during the 
last three years, state the percentage that your firm was required to pay.  You may 
provide an explanation for a percentage rate higher than one per cent, if you wish to do 
so. 
__________________% 

18. During the last five years, has your firm ever been denied bond credit by a surety 
company, or has there ever been a period of time when your firm had no surety bond in 
place during a public construction project when one was required? 

  Yes   No 
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PART III COMPLIANCE WITH CIVIL AND CRIMINAL LAW (SAFETY, WORKERS 
COMPENSATION, PREVAILING WAGE AND APPRENTICESHIP LAWS) 

 
1. Has CAL OSHA cited and assessed penalties against your firm for any “serious,” 

“willful” or “repeat” violations of its safety or health regulations in the past seven years? 
  Yes   No 

 
Note: If you have filed an appeal of a citation and the Occupational Safety and Health 
Appeals Board has not yet ruled on your appeal, you need not include information about 
it. 

2. Has the federal Occupational Safety and Health Administration cited and assessed 
penalties against your firm in the past five years?  

  Yes   No 
If yes, attach a separate signed page describing each citation. 
  
Note: If you have filed an appeal of a citation and the appropriate Appeals Board has 
not yet ruled on your appeal, you need not include information about it. 

3. Has the EPA or any Air Quality Management District or any Regional Water Quality 
Control Board cited and assessed penalties against either your firm or the owner of a 
project on which your firm was the contractor, in the past five years?  

  Yes   No  
 
NOTE: If you have filed an appeal of a citation and the appropriate Appeals Board has 
not yet ruled on your appeal, or if there is a court appeal pending, you need not include 
information about it. 

4. How often do you require documented safety meetings to be held for construction 
employees and field supervisors during the course of a project? 
______________________ 

5. List your firm’s Experience Modification Rate (EMR) (California workers’ compensation 
insurance) for each of the past three premium years: 
 
Current year: ____________________ 
Previous year: ____________________ 
Year prior to previous year: ____________________ 
If your EMR for any of these three years is or was 1.00 or higher, you may, if you wish, 
attach a letter of explanation. 
 
NOTE: An Experience Modification Rate is issued to your firm annually by your workers’ 
compensation insurance carrier. 

6. Within the last five years, has there ever been a period when your firm had employees 
but was without workers’ compensation insurance or state-approved self-insurance? 

  Yes    No 

7. Has there been more than one occasion during the last five years on which your firm 
was required to pay either back wages or penalties for your own firm’s failure to comply 
with the state’s prevailing wage laws? 
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  Yes   No   If “Yes”, how many occasions?______. 
 
NOTE:  This question refers only to your own firm’s violation of prevailing wage laws, 
not to violations of the prevailing wage laws by a subcontractor. 

8. During the last five years, has there been more than one occasion on which your own 
firm has been penalized or required to pay back wages for failure to comply with the 
federal Davis-Bacon prevailing wage requirements? 

  Yes   No   If “Yes”, how many occasions?______. 

9. Provide the name, address and telephone number of the apprenticeship program 
sponsor(s) (approved by the California Division of Apprenticeship Standards) that will 
provide apprentices to your company for use on any public work project for which you 
are awarded a contract by [Public Entity]. 
_____________________________________________________ 
_____________________________________________________ 

10. If your firm operates its own State-approved apprenticeship program: 

a. Identify the craft or crafts in which your firm provided apprenticeship training in 
the past year. 

b. State the year in which each such apprenticeship program was approved, and 
attach evidence of the most recent California Apprenticeship Council approval(s) 
of your apprenticeship program(s). 

c. State the number of individuals who were employed by your firm as apprentices 
at any time during the past three years in each apprenticeship and the number of 
persons who, during the past three years, completed apprenticeships in each 
craft while employed by your firm. 

11. At any time during the last five years, has your firm been found to have violated any 
provision of California apprenticeship laws or regulations, or the laws pertaining to use 
of apprentices on public works? 

  Yes   No. 
 

If yes, provide the date(s) of such findings, and attach copies of the Department’s final 
decision(s).  
 
NOTE: You may omit reference to any incident that occurred prior to January 1, 1998 if 
the violation was by a subcontractor and your firm, as general contractor on a project, 
had no knowledge of the subcontractor’s violation at the time they occurred. 
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PART IV PROJECT EXPERIENCE (Prime Contractor) 
The Contractor shall provide information relating to three (3) sewer improvement projects of 
similar size and scope as this proposed project (minimum $6 million value) completed within 
the last seven (7) years.  At least two (2) projects must be for cities or counties.  Names and 
references must be current and verifiable.   
 
Project #1 Name:           
 
Location:            
 
Owner:            
 
                                                                                      
Owner’s Representative Name and Current Phone No: 
 
Architect/Engineer:                                                                                                                                                                         
 
             
Architect/Engineer Name and Phone No.: 
 
             
On-Site Construction Manager Name and Phone No: 
  
 
Construction Bid Cost: $          

 
Final Construction Cost: $          

 
Total Value of Change Orders:      
 
Original Construction Contract Duration:     (Working Days) 
 
Original Contract Completion Date:       
 
Actual Date of Completion:        
 
Scope of Work Performed:        
                                           
                                                                                     
                                                                                                 
                                                            
 
Length of the Project.                                                              
 
List the Subcontractors.            
 
List the Equipment Manufacturers and Supplier        
 
List Special Construction Method            
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PROJECT EXPERIENCE (Prime Contractor) 
 
Project #2 Name:           
 
Location:            
 
Owner:            
 
                                                                                      
Owner’s Representative Name and Current Phone No: 
 
Architect/Engineer:                                                                                                                                                                         
 
             
Architect/Engineer Name and Phone No.: 
 
             
On-Site Construction Manager Name and Phone No: 
  
 
Construction Bid Cost: $          

 
Final Construction Cost: $          

 
Total Value of Change Orders:      
 
Original Construction Contract Duration:     (Working Days) 
 
Original Contract Completion Date:       
 
Actual Date of Completion:        
 
Scope of Work Performed:        
                                           
                                                                                     
                                                                                                 
                                                            
 
Length of the Project.                                                              
 
List the Subcontractors.            
 
List the Equipment Manufacturers and Supplier        
 
List Special Construction Method            
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PROJECT EXPERIENCE (Prime Contractor) 
 
Project #3 Name:           
 
Location:            
 
Owner:            
 
                                                                                      
Owner’s Representative Name and Current Phone No: 
 
Architect/Engineer:                                                                                                                                                                         
 
             
Architect/Engineer Name and Phone No.: 
 
             
On-Site Construction Manager Name and Phone No: 
  
 
Construction Bid Cost: $          

 
Final Construction Cost: $          

 
Total Value of Change Orders:      
 
Original Construction Contract Duration:     (Working Days) 
 
Original Contract Completion Date:       
 
Actual Date of Completion:        
 
Scope of Work Performed:        
                                           
                                                                                     
                                                                                                 
                                                            
 
Length of the Project.                                                              
 
List the Subcontractors.            
 
List the Equipment Manufacturers and Supplier        
 
List Special Construction Method            
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PART V PROJECT EXPERIENCE (Trenchless Sub- Contractor) 
The Sub-contractor shall provide information about three (3) sewer improvement projects of 
similar size and scope as this proposed project (minimum $4 million value) completed within 
the last seven (7) years.  At least two (2) projects must be for cities or counties.  Names and 
references must be current and verifiable.   
 
Project #1 Name:           
 
Location:            
 
Owner:            
 
                                                                                      
Owner’s Representative Name and Current Phone No: 
 
Architect/Engineer:                                                                                                                                                                         
 
           
Architect/Engineer Name and Phone No.: 
 
             
On-Site Construction Manager Name and Phone No: 
  
Construction Bid Cost: $          

 
Final Construction Cost: $          

 
Total Value of Change Orders:      
 
Original Construction Contract Duration:     (Working Days) 
 
Original Contract Completion Date:       
 
Actual Date of Completion:        
 
Scope of Work Performed:        
                                           
                                                                                     
                             
                                                                              
                                                
 
Length of the Project.                                                              
 
List the Subcontractors.            
 
List the Equipment Manufacturers and Supplier        
 
List Special Construction Method            
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PROJECT EXPERIENCE (Trenchless Sub- Contractor) 
 
Project #2 Name:           
 
Location:            
 
Owner:            
 
                                                                                      
Owner’s Representative Name and Current Phone No: 
 
Architect/Engineer:                                                                                                                                                                         
 
             
Architect/Engineer Name and Phone No.: 
 
             
On-Site Construction Manager Name and Phone No: 
  
 
Construction Bid Cost: $          

 
Final Construction Cost: $          

 
Total Value of Change Orders:      
 
Original Construction Contract Duration:     (Working Days) 
 
Original Contract Completion Date:       
 
Actual Date of Completion:        
 
Scope of Work Performed:        
                                           
                                                                                     
      
                                                                                           
 
                                                           
 
Length of the Project.                                                              
 
List the Subcontractors.            
 
List the Equipment Manufacturers and Supplier        
 
List Special Construction Method            
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PROJECT EXPERIENCE (Trenchless Sub-Contractor) 
 
Project #3 Name:           
 
Location:            
 
Owner:            
 
                                                                                      
Owner’s Representative Name and Current Phone No: 
 
Architect/Engineer:                                                                                                                                                                         
 
             
Architect/Engineer Name and Phone No.: 
 
             
On-Site Construction Manager Name and Phone No: 
  
 
Construction Bid Cost: $          

 
Final Construction Cost: $          

 
Total Value of Change Orders:      
 
Original Construction Contract Duration:     (Working Days) 
 
Original Contract Completion Date:       
 
Actual Date of Completion:        
 
Scope of Work Performed:        
                                           
                                                                                     
                                                       
                                           
  
                                                       
 
Length of the Project.                                                              
 
List the Subcontractors.            
 
List the Equipment Manufacturers and Supplier        
 
List Special Construction Method            
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 SPECIFICATIONS NO. 3445



 
SEWER PLAN No. 3-1551 and 3-1561 

Item 
No. Article Estimated 

Quantity Units Unit 
Price Total Price 

1 Pipe Jacking Mobilization and Demobilization (48-Inch 
Boring Machine) 1 LS   

2 Pipe Jacking Mobilization and Demobilization 68-Inch 
Boring Machine) 1 LS   

3 Bore Shaft Shoring  
(± 17 feet deep, Manhole No. 2) 1 LS   

4 
Double Shaft - Combination Bore/Receiving Shaft 
Shoring  
(± 34 feet deep, Manhole Nos. 3) 

1 LS   

5 Bore Shaft Shoring  
(±38 to ±42 feet deep, Manhole Nos.  5, 6, 8) 3 LS   

6 Bore Shaft Shoring  
(± 17 feet deep, Sewer Metering Vault Manhole No.12) 1 LS   

7 Receiving Shaft Shoring  
(±36, ±40  feet deep Manhole Nos. 4, 7, 9) 3 LS   

8 
9-foot  Diameter T-lock Lined Sewer Manhole  
(±17 feet deep, Point of Connection in the City of Los 
Angeles, Manhole No.1  ) 

1 LS   

9 6-foot Diameter T-lock Lined Sewer 
( ± 17 feet deep, Manhole No. 2)  1 EA   

10 6-foot  Diameter T-lock Lined Sewer Manhole 
( ±34 to ±42 feet deep, Manhole Nos. 3,4,5,6,7,8,9)  7 EA   

11 6-foot  Diameter Sewer Manhole, ± 20 feet deep,  
(Manhole Nos. 15, 16, 17, 18, 19)  5 EA   

12 Sewer Metering Vault, 27 feet deep 
(Manhole No. 12) 1 LS   

13 4-foot Diameter Sewer Manhole, 10 feet deep  
(Manhole No. 13A) 1 EA   

14 6-foot Diameter Drop Sewer Manhole, ± 25 feet deep;  
(Manhole Nos. 13B  and 14) 2 EA   

15 
9-foot Diameter Sewer Manhole, ±14 feet deep,  
(Manhole No. 20, Point of Connection in City of 
Glendale) 

1   LS   

16 18-Inch Parshall Flume 1 LS   

17 Ultrasonic Transducer and Modem, including 2" PVC 
Conduit to South Side of Los Angeles Street 1 LS   

18 54-Inch OD HDPE DR 21 Sewer Pipe, Open Trench 41 LF   

19 48-Inch OD HDPE DR 21 Sewer Pipe in Casing 309 LF   
20 36-Inch OD HDPE DR 21 Sewer Pipe in Casing 2,421 LF   

21 20-Inch HDPE Pipe Air Jumper, Open Trench, Incl. 
Connection to Ex SMH 49 LF   

22 36-Inch  VCP Sewer Pipe in Open Trench 1,444 LF   
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23 10-Inch VCP Sewer Pipe in Open Trench 8 LF   
24 8-Inch VCP Sewer Pipe in Open Trench 10 LF   

25 48-Inch Steel Casing, 3/8" Thick Open Shield Pipe 
Jacked 2,134 LF   

26 68-Inch Steel Casing, 15/16" Thick Open Shield Pipe 
Jacked 474 LF   

27 City of LA Permit Work, Street Restoration 4,800 SF   
28 City of LA Permit Work, Street Light Conduit 1 LS   
29 MTA Rail Road (Permit Required Work) 1 LS   
30 Video Inspection of Completed Sewer Pipelines 4,215 LF   
31 Service Lateral Connections 19 EA   
32 Demolition of Existing Sewer Manholes 5 EA   
33 Abandon of Existing Sewer Manholes 2 EA   
34 Removal of Existing Sewer 10" Sewer Pipeline  50 LF   
35 Removal of Existing Sewer 12" Sewer Pipeline  120 LF   
36 Abandoning of Existing 10" Sewer Pipeline  120 LF   
37 Abandoning of Existing 12" Sewer Pipeline  480 LF   
38 Utility Pipe Supports 30 EA   
39 Temporary Pipe Supports 20 EA   
40 Dewatering and Dewatering Wells 9 EA   
41 Temporary Water By-Pass for 12-Inch water main 1 LS   

42 Temporary RC Box Support per LACDPW Permit 1 LS   

    
BID 

TOTAL $_______________ 
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EXHIBIT 4 
 

INSURANCE REQUIREMENTS 

1.0 REQUIRED INSURANCE POLICIES 

At its own expense, CONTRACTOR shall obtain, pay for, and maintain – and shall require each of its Subcontractors to 
obtain and maintain – for the duration of the Agreement, policies of insurance meeting the following requirements:  

A. Workers’ Compensation / Employer’s Liability Insurance.  

1. Worker’s Compensation / Employer’s Liability insurance shall provide workers’ compensation 
statutory benefits as required by law, and shall be in an amount not less than: 

(a) ONE MILLION DOLLARS ($1,000,000) per accident for bodily injury or disease; 

  (b) ONE MILLION DOLLARS ($1,000,000) per employee for bodily injury or disease; and 

 (c) ONE MILLION DOLLARS ($1,000,000) policy limit. 

B. Commercial General Liability (“CGL”) (primary).  

 City and its employees and agents shall be added as additional insureds, not limiting coverage for the 
additional insured to “ongoing operations” or in any way excluding coverage for completed operations.  
Coverage shall apply on a primary, non-contributing basis in relation to any other insurance or self-insurance, 
primary or excess, available to City or any employee, representative or agent of City.  Coverage shall not be 
limited to the vicarious liability or supervisory role of any additional insured.  Coverage shall contain no 
contractors’ limitation or other endorsement limiting the scope of coverage for liability arising from explosion, 
collapse, or underground property damage. 

 1. CGL insurance must not be written for less than the limits of liability specified as follows: 

(a) TWO MILLION DOLLARS ($2,000,000) per occurrence for bodily injury (including 
accidental death) to any one person; 

(b) TWO MILLION DOLLARS ($2,000,000) per occurrence for personal and advertising injury 
to any one person; 

(c) TWO MILLION DOLLARS ($2,000,000) per occurrence for property damage; and 

(d) TWO MILLION DOLLARS ($2,000,000) general aggregate limit. 

(e) TWO MILLION DOLLARS ($2,000,000) products and completed operations.   

2. CGL insurance must include all major divisions of coverage and must cover: 

(a) Premises Operations (including Explosion, Collapse, and Underground [“X,C,U”] coverages 
as applicable); 

 (b) Independent Contractor’s Protective; 

 (c) Independent Contractors;Exhibit  
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 (d) Personal and Advertising Injury (with Employer’s Liability Exclusion deleted); 

 (e) Contractual Liability; and 

 (f) Broad Form Property Damage. 

3. Umbrella or Excess Liability Insurance (over primary), if provided, shall be at least as broad as any 
underlying coverage.  Coverage shall be provided on a “pay on behalf” basis, with defense costs 
payable in addition to policy limits.  There shall be no cross liability exclusion and no contractor’s 
limitation endorsement.   The policy shall have starting and ending dates concurrent with the 
underlying coverages.  The Named Insured may determine the layering of primary and excess liability 
insurance provided that if such layering differs from that described here, the actual coverage program 
meets the minimum total required limits and complies with all other requirements listed here. 

C. Business Automobile Liability Insurance 

1. Business Automobile Liability Insurance must  cover all vehicles, whether rented, leased, hired, 
scheduled, owned or non-owned.   If Contractor does not own any vehicles, this requirement may be 
satisfied by a non-owned vehicle endorsement to the general and umbrella liability policies.   
Business Automobile Liability Insurance coverage amounts shall not be less than the following: 

(a) ONE MILLION DOLLARS ($1,000,000) per occurrence for bodily injury (including 
accidental death) to any one person; and 

(b) ONE MILLION DOLLARS ($1,000,000) per occurrence for property damage; or 

(c) TWO MILLION DOLLARS ($2,000,000) combined single limit .  

D. Contractors Pollution Liability Insurance (CPL)/ NOT REQUIRED FOR THIS PROJECT   

E. Builder’s Risk Insurance/ NOT REQUIRED FOR THIS PROJECT  

2.0 GENERAL REQUIREMENTS—ALL POLICIES 

A. Qualifications of Insurer.  At all times during the term of this Contract, Contractor’s insurance company must 
meet all of the following requirements: 

1.  “Admitted” insurer by the State of California Department of Insurance or be listed on the California 
Department of Insurance’s “List of Surplus Line Insurers” (“LESLI”);  

2. Domiciled within, and organized under the laws of, a State of the United States; and 

3. Carry an A.M. Best & Company minimum rating of “A:VII”. 

B. Continuation Coverage.  For insurance coverages that are required to remain in force after the Final 
Payment, and if reasonably available, Contractor shall submit to City, with the final Application for Payment, 
all certificates and additional insured endorsements evidencing the continuation of such coverage. 

C. Deductibles or Self-Insured Retentions.  All deductibles or self-insured retentions are subject to City’s review 
and approval, in its sole discretion.   



D. Commercial General Liability and Business Automobile insurance policies must be written on an “occurrence” 
basis and must add the City of Glendale and its officers, agents, employees and representatives as additional 
insureds. 

E. Contractor’s Insurance Primary.  Other insurance (whether primary, excess, contingent or self-insurance, or 
any other basis) available to City, or its representatives, or both, is excess over Contractor’s insurance.  
City’s insurance, or self-insurance, or both, will not contribute with Contractor’s insurance policy. 

F. Waiver of Subrogation.  Contractor and Contractor’s insurance company waive— and shall not exercise— 
any right of recovery or subrogation that Contractor or the insurer may have against City, or its 
representatives, or both. 

G. Separation of Insureds.  Contractor’s insurance policy applies separately to each insured or additional 
insured who is seeking coverage, or against whom a claim is made or suit is brought, except that the 
naming of multiple insureds will not increase an insurance company’s limits of liability. 

H. Claims by Other Insureds.  Contractor’s insurance policy applies to a claim or suit brought by an additional 
insured against a Named Insured or other insured, arising out of bodily injury, personal injury, advertising 
injury, or property damage. 

I. Premiums.  City is not liable for a premium payment or another expense under Contractor’s policy 

J. At any time during the duration of this Contract, City may do any one or more of the following: 

1. Review this Agreement’s insurance coverage requirements; 

2. Require that Contractor obtain, pay for, and maintain more insurance depending on City’s 
assessment of any one or more of the following factors: 

(a) City’s risk of liability or exposure arising out of, or in any way connected with, the services 
of Contractor under this Agreement; 

(b)  The nature or number of accidents, claims, or lawsuits arising out of, or in any way 
connected with, the services of Contractor under this Agreement; or 

(c) The availability, or affordability, or both, of increased liability insurance coverage.  

3. Obtain, pay for, or maintain a bond (as a replacement for an insurance coverage) from a California 
corporate surety, guaranteeing payment to City for liability, or costs, or both, that City incurs during 
City’s investigation, administration, or defense of a claim or a suit arising out of this Agreement; or 

K. Contractor shall maintain the insurance policy without interruption, from the Project’s commencement date 
to the Final Payment date, or until a date that City specifies for any coverage that Contractor must maintain 
after the Final Payment. 

L. Contractor shall not allow any insurance to expire, cancel, terminate, lapse, or non-renew.  Contractor’s 
insurance company shall mail City written notice at least thirty (30) days in advance of the policy’s 
cancellation, termination, non-renewal, or reduction in coverage and ten (10) days before its insurance 
policy’s expiration, cancellation, termination, or non-renewal, Contractor shall deliver to City evidence of the 
required coverage as proof that Contractor’s insurance policy has been renewed or replaced with another 
insurance policy which, during the duration of this Agreement, meets all of this Agreement’s insurance 
requirements. 



M. At any time, upon City’s request, Contractor shall furnish satisfactory proof of each type of insurance 
coverage required— including a certified copy of the insurance policy or policies; certificates, endorsements, 
renewals, or replacements; and documents comprising Contractor’s self-insurance program— all in a form 
and content acceptable to the City Attorney or City’s Risk Manager. 

N. If Contractor hires, employs, or uses one or more Subcontractor(s) to perform work, services, operations, or 
activities on Contractor’s behalf, Contractor shall ensure that the Subcontractor complies with the following.   

1. Meets, and fully complies with, this Agreement’s insurance requirements; and 

2. Furnishes City at any time upon its request, with a complete copy of the Subcontractor’s insurance 
policy or policies for City’s review, or approval, or both.  Failure of City to request copies of such 
documents shall not impose any liability on City, or its employees. 

O. Contractor’s failure to comply with an insurance provision in this Agreement constitutes a material breach 
upon which City may immediately terminate or suspend Contractor’s performance of this Agreement, or 
invoke another remedy that this Agreement or the law allows.  At its discretion and without waiving any other 
rights it may have pursuant to law, City has the right but not a duty to obtain or renew the insurance and pay 
all or part of the premiums.  Upon demand, Contractor shall repay City for all sums or monies that City paid 
to obtain, renew, or reinstate the insurance, or City may offset the cost of the premium against any sums or 
monies that City may owe Contractor.   

3.0 CONTRACTOR’S SUBMITTAL OF CERTIFICATES AND ENDORSEMENTS 

A. Contractor shall have its insurance carrier(s) or self-insurance administrator(s) complete and execute the 
following insurance documents and shall deliver said documents at the same time Contractor delivers this 
Agreement to City.    City will neither sign this Agreement nor issue a “Notice to Proceed” until the City 
Attorney or City’s Risk Manager has reviewed and approved all insurance documents.  City's decision as to 
the acceptability of all insurance documents is final. Sample insurance documents in the City’s approved 
format are set forth in this Exhibit 4.   

B. Required Submittals for Commercial General Liability, Business Automobile Insurance and Contractor’s 
Pollution Liability Insurance. The following submittals must be on forms satisfactory to the City Attorney or 
City’s Risk Manager, and signed by the insurance carrier or its authorized representative – which fully meet the 
requirements of, and contain provisions entirely consistent with, all of the insurance requirements set forth 
herein.  

 1. “Certificate of Insurance;”  

 2. “Additional Insured Endorsement;”   

 3. Subrogation Endorsement: “Waiver of Transfer to Rights of Recover Against Others”  

Both Certificates Of Insurance and Additional Insured Endorsements must read as follows: “The City of 
Glendale, and its officers, agents, employees and representatives are included as additional insureds under 
the policy(s).  This insurance is primary to all other insurance of the City.  The City’s insurance and self-
insurance will apply in excess of, and will not contribute with this insurance.  This insurance applies separately 
to each insured or additional insured who is seeking coverage, or against whom a claim is made or a suit is 
brought.  The issuing company shall mail thirty (30) days advance notice to the City for any policy cancellation, 
termination, non-renewal, or reduction in coverage.”  



C. Required Submittals for Workers’ Compensation Insurance. Contractor shall provide City with a certificate of 
insurance and a subrogation endorsement on forms satisfactory to the City Attorney or City’s Risk Manager, 
and signed by the insurance carrier or its authorized representative – which fully meet the requirements of, 
and contain provisions entirely consistent with, this Contract’s workers compensation insurance 
requirements.  If Contractor is self-insured for workers’ compensation, a copy of the “Certificate of Consent 
to Self-insure” from the State of California; or if Contractor is lawfully exempt from workers’ compensation 
laws, an “Affirmation of Exemption from Labor Code §3700” form. 

D. Required Evidence of Builder’s Risk Coverage.  Contractor shall provide City with a certificate of insurance and 
a declarations page on the on a form satisfactory to the City Attorney or City’s Risk Manager, and signed by 
the insurance carrier or its authorized representative.  The policy terms must fully meet the requirements of, 
and contain provisions entirely consistent with, all of the insurance requirements set forth herein.   The City 
shall be named as a loss payee on the insurance policy for the full replacement value of all buildings, 
structures, fixtures and materials to be constructed, maintained, repaired or supplied pursuant to this Contract. 

E. Contractor agrees to monitor and review all such coverage and assumes all responsibility for ensuring that all 
required coverage is provided.  Contractor agrees to obtain certificates evidencing such coverage.     

F. Contractor agrees to provide immediate notice to City of any claim or loss against Contractor that includes City 
or any other indemnitee as a defendant.  City assumes no obligation or liability by such notice, but has the right 
(but not the duty) to monitor the handling of any such claim or claims if they are likely to involve City. 

G. No liability policy shall contain any provision or definition that would serve to eliminate so-called “third party 
action over” claims, including any exclusion for bodily injury to an employee of the insured or of any contractor 
or subcontractor. 

H. Any “self-insured retention” must be declared and approved by City.  City reserves the right to require the self-
insured retention to be eliminated or replaced by a deductible.  Self-funding, policy fronting or other 
mechanisms to avoid risk transfer are not acceptable.  If Contractor has such a program, Contractor must fully 
disclose such program to City. 

I. Please comply with the following Sample Insurance Documents. 

 



COMMERCIAL GENERAL LIABILITY/AUTOMOBILE LIABILITY 
SPECIAL ENDORSEMENT – L-15 Form 

FOR THE CITY OF GLENDALE, CALIFORNIA 
 

 

SPECIFICATIONS NO. _____ 
 

 

This endorsement modifies insurance provided under the following: 

 COMMERCIAL GENERAL LIABILITY INSURANCE COVERAGE PART 
 AUTOMOBILE LIABILITY INSURANCE COVERAGE PART 

In consideration of the premium charged and notwithstanding any inconsistent statement in the policy to which this 
endorsement is attached or in any endorsement which now or later attaches to the policy, the Company agrees as 
follows: 

ADDITIONAL INSURED:  The City of Glendale, its officers, agents and employees are included as additional 
insureds, with respect to liability and defense of claims and suits arising out of the operations and uses performed 
by, or on behalf of, the named insured. 

CONTRIBUTION WAIVED:  This insurance is primary.  The City of Glendale insurance program shall be excess of 
this insurance.  The Company shall not seek contribution from the City of Glendale and its insurers. 

SEPARATION OF INSURED:  This insurance applies separately to each insured against whom claim is made or 
suit is brought, except that the naming of multiple insureds shall not increase the Company’s limits of liability.  The 
inclusion of any person, organization, firm, or entity as an insured under the policy shall not affect any right which 
such person, organization, firm, or entity would have as a claimant if not so included. 

CANCELLATION NOTICE:  If the Company elects to cancel or terminate this insurance before the stated expiration 
date, or declines to renew a continuous policy, or reduces the stated limits other than by impairment of an 
aggregate limit, the Company shall give written notice to the City of Glendale at least thirty (30) calendar days in 
advance of such election.  For non-payment of premium, the Company shall give the City of Glendale at least ten 
(10) calendar days advance written notice of cancellation or termination. 

Except as stated above, all other endorsements, provisions, conditions, limits and exclusions of this insurance shall 
remain unchanged. 
 
  

COMMERCIAL GENERAL LIABILITY 
POLICY NUMBER 

  

AUTOMOBILE LIABILITY 
POLICY NUMBER 

 

 

 
By my signature on this endorsement, I warrant that I have authority to bind the insurance 

company and do so bind the company to this endorsement: 
 

 

AUTHORIZED REPRESENTATIVE’S SIGNATURE            DATE  SIGNED 
 

 



GUIDELINES FOR SUBMITTING EVIDENCE OF INSURANCE 
TO THE CITY OF GLENDALE 

IMPORTANT – PLEASE PROVIDE TO YOUR INSURANCE AGENT RIGHT AWAY 

1. You must submit to the City a "Certificate of Insurance" from your insurance company for the insurance 
coverage(s) described in your Contract, the Project Specifications, or both.  In Addition, you must submit an 
"Additional Insured Endorsement" if the Contract and/or Specifications require you to obtain General 
Liability, Automobile Liability insurance, or both.  PLEASE REFER TO YOUR CONTRACT AND PROJECT 
SPECIFICATIONS FOR A DESCRIPTION OF THE TYPE OF INSURANCE, THE COVERAGE AMOUNT, 
AND OTHER CONDITIONS.  ALL INSURANCE FORMS ARE SUBJECT TO THE CITY’S REVIEW AND 
APPROVAL. 

2. The "Certificate" must state the same information that is printed on the attached sample certificate.  A 
certificate that has missing information or that does not comply with the provisions of your Contract, the 
Project Specifications, or the City's insurance requirements, may cause a delay in your Contract's approval. 

3. Both the "Certificate" and the "Additional Insured Endorsement" must be signed by the company issuing the 
insurance policy, or an authorized representative who has the authority to bind the insurance company. 

4. For faster processing of your Contract, please give the City's "General Liability/Automobile Liability Special 
Endorsement" to your insurance company, or its authorized representative, for completion of that form.  No 
modifications to the City's form are permitted. 

5. If the insurance company or the authorized representative chooses instead to use its own endorsement 
form, you should allow for extra processing time by the City.  The City Risk Manager or City Attorney's office 
must review all insurance company forms for compliance with your Contract, the Project Specifications, and 
the City's insurance requirements. 

Please return all insurance certificate and endorsement forms to the project manager for this Project. 



SAMPLE INSURANCE CERTIFICATE 
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EXHIBIT "A" 
 INSURANCE REQUIREMENTS FOR RIGHT OF ENTRY AGREEMENTS 
 
Contractor shall procure and maintain for the duration of the contract insurance against claims for 
injuries to persons or damages to Right-of-Way, which may arise from or in connection with the 
performance of the work by the Contractor, his agents, representatives, employees or subcontractors. 
 
1. Minimum Scope of Insurance 
  
 Coverage shall be at least as broad as: 
 
 S Insurance Services Office Commercial General Liability coverage (occurrence form CG 0001). 
 S Insurance Services Office form No. CA 0001 (Ed. 1/87) covering Auto. Liability, code 1(any auto). 
 S Worker's Compensation insurance as required by the State of CA. & Employer's Liability Insurance. 
 £  Course of Construction insurance form providing coverage for "all risks" of loss.  
 £ Property insurance against all risks of loss to any tenant improvements or betterment. 

£ Contractor’s Pollution Liability 
 
2. Minimum Limits of Insurance 
 
 Contractor shall maintain limits no less than: 
 

S General Liability: $2,000,000 per occurrence for bodily injury, personal injury and Property damage.  
S If Commercial General Liability Insurance or other form with a general aggregate limit is used, either 

the general aggregate limit shall apply separately to this project/location or the general aggregate limit 
shall be twice the required occurrence limit. 

 S Automobile Liability: $1,000,000 per accident for bodily injury and property damage. 
 S Employer's Liability: $1,000,000 per accident for bodily injury or disease. 
 £ Course of Construction: Completed value of the project. 

£ Property Insurance: Full replacement cost with no coinsurance penalty provision. 
£ Contractor’s Pollution Liability: $1,000,000 per occurrence/$2,000,000 annual aggregate 

 
3. Certificate Holder/Additional Insured 
 
 Certificate holder and/or insured will be the following: 
 
  Southern California Regional Rail Authority (SCRRA) 

 
 Additionally Insured will be the following: 
 

Los Angeles County Metropolitan Trans. Auth. (MTA) Burlington Northern Santa Fe Corp. (BNSF)  
Orange County Transportation Authority (OCTA)  Union Pacific Railroad Company (UPRR) 
Riverside County Transportation Commission (RCTC) National Railroad Passenger Corp. (AMTRAK) 
San Bernardino Associated Government (SANBAG) 
Ventura County Transportation Commission (VCTC)   

 
4. Railroad Protective Liability Insurance 
 
 S Railroad Protective Liability Insurance 
 
 The Contractor shall provide, with respect to the operations they or any of their subcontractors 

perform on the Right-of-Way, Railroad Protective Liability Insurance, AAR-AASHTO 
(ISO/RIMA) in the name of the SCRRA with additional insured specified in Section 3 above. 

 
The policy shall have limits of liability of not less than $2 million per occurrence, combined 
single limit, for coverage and for losses arising out of injury to or death of all persons and for 
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physical loss or damage to or destruction of Property, including the loss of use thereof. A $6 
million annual aggregate shall apply. 

 
If coverage is provided on the London claims-made form, the following provisions shall apply: 

 
A. The limits of liability shall be not less than $3 million per occurrence, combined single 

limit. A $9 million aggregate may apply. 
 

B. Declarations item 6, extended claims made date, shall allow an extended claims made 
period no shorter than the length of the original policy period plus one year. 

 
C. If equivalent or better, wording is not contained in the policy form, the following 

endorsement must be included: 
 

It is agreed that "physical damage to Property" means direct and accidental loss of 
or damage to rolling stock and their contents, mechanical construction equipment or 
motive power equipment, railroad tracks, roadbed, catenaries, signals, bridges or 
buildings. 

 
For certain low-hazard activity, Contractor may request that the SCRRA and Member Agency 
waive the requirement to provide the Railroad Protective Liability Insurance. If the exposure to 
the track is physically separated by a building, floor or a continuous fence (no thoroughfares) 
and the employees of the Contractor are explicitly notified that they are not permitted to have 
any contact with the track, the Railroad Protective Liability Insurance requirement may be 
waived by SCRRA's Manager Public Projects or his/her designated representative. 

 
5. Deductibles and Self-Insured Retentions 
 

Any deductibles or self-insured retentions must be declared to and approved by SCRRA and 
Member Agency. At the option of SCRRA, either: the insurer shall reduce or eliminate such 
deductibles or self-insured retentions as respects SCRRA and Member Agency, its officials 
and employees or the Contractor shall procure a bond guaranteeing payment of losses and 
related investigations, claim administration and defense expenses. 

 
6. Other Insurance Provisions 
 

The General Liability and Automobile Liability policies are to contain, or be endorsed to 
contain, the following provisions: 

 
A. SCRRA and Member Agency, its subsidiaries, officials and employees are to be covered 

as additional insureds as respects: liability arising out of activities performed by or on 
behalf of the Contractor; premises owned, occupied or used by the Contractor, or 
automobiles owned, leased, hired or borrowed by the Contractor. The coverage shall 
contain no special limitations on the scope of protection afforded to SCRRA and Member 
Agency, its subsidiaries, officials and employees. 

 
B. For any claims related to this work, the Contractor's insurance coverage shall be primary 

insurance as respects SCRRA and Member Agency, its subsidiaries, officials and 
employees. Any insurance or self-insurance maintained by SCRRA and Member Agency, 
its subsidiaries, officials and employees shall be excess of the Contractor's insurance and 
shall not contribute with it. 

 
C. Any failure to comply with reporting or other provisions of the policies including breaches 

of warranties shall not affect coverage provided to SCRRA and Member Agency, its 
subsidiaries, officials and employees. 
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D. The Contractor insurance shall apply separately to each insured against whom claim is 

made or suit is brought, except with respect to the limits of the insurer's liability. 
 

E. Each insurance policy required by this clause shall be endorsed to state that coverage 
shall not be suspended, voided, canceled by either party, reduced in coverage or in limits 
except after thirty (30) days' prior written notice by certified mail, return receipt requested, 
has been given to SCRRA and/or Member Agency. 

 
Course of Construction policies shall contain the following provisions: 

 
A. SCRRA and Member Agency shall be named as loss payee. 

 
B. The insurer shall waive all rights subrogation against SCRRA and Member Agency. 

 
7. Acceptability of Insurers 
 

Insurance is to be placed with insurers with a current A.M. Best's rating of no less than A:VII, 
unless otherwise approved by SCRRA and Member Agency. 

 
8. Verification of Coverage 
 

Contractor shall furnish SCRRA with original endorsements evidencing coverage required by 
this clause. The endorsements are to be signed by a person authorized by that insurer to bind 
coverage on its behalf. The endorsements are to be on forms provided by SCRRA. All 
endorsements are to be received and approved by SCRRA before work commences. As an 
alternative to SCRRA's forms, the Contractor's insurer may provide complete, certified copies 
of all required insurance policies, including endorsements evidencing the coverage required by 
these specifications. 

 
9. Subcontractors 
 

Contractor shall include all subcontractors as insured under its policies or shall furnish 
separate certificates and endorsements for each subcontractor. All coverage for 
subcontractors shall be subject to all of the requirements stated herein.  

 
10. Train Services 
 

  The train traffic information is available on SCRRA’s website at www.metrolinktrains.com 
(About Us, Engineering and Construction).  The following is the direct link to the file.  
http://www.metrolinktrains.com/pdfs/EngineeringConstruction/TrainTrafficDensityExhibitforSC
RRASystem.pdf 

 
11. Submittal 
 

The original insurance policy (s) shall be submitted to: 
 Assistant Director, Standards and Design 
 Southern California Regional Rail Authority (SCRRA) 

279 East Arrow Highway, Suite 101 
San Dimas, California 91773 

  Attn: Mr. Christos Sourmelis - ROW Encroachments Coordinator 
  E-mail: sourmelisc@scrra.net  
  Office Number: (909) 394-3418 
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